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Mastering Speech Marks: The Punctuation Guide

Speak Up! Let your characters' voices shine with perfect punctuation.

m Always start the first word inside the speech marks with a capital letter, even if it is
in the middle of a sentence.

m Place the closing speech marks outside the final piece of punctuation, such as a
comma, full stop, question mark, or exclamation mark.

m Every time a new person speaks, you must start a new paragraph to keep the
conversation clear for your reader.

m A reporting clause tells us who is speaking, for example: ‘Max shouted' or 'Ellie
whispered'. Use a comma to separate it from the speech.

m If the reporting clause comes after the speech, use a comma, question mark, or
exclamation mark inside the final inverted commas.

Did you know? Did you know? Inverted commas are often called 'speech marks' because they act like a tiny
cage, holding the exact words spoken by a character inside them so the reader knows exactly who said
what!

Key vocabulary: Inverted commas - Direct speech - Reporting clause - Punctuation - Dialogue -
Capital letter
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